Festival Shutdown Safety Checklist

Dear All,

In conjunction with the Chinese New Year Festival, our company is scheduled to stop 

operations effective from 24 January 2020 until 27 January 2020 ( Total 4 days). To ensure safety during 4 days closure, all

sections are required to carry out checking on all electrical appliances, doors, water etc

before the last dismissal. Kindly refer attachment for the checklist. The completed

checklist is to be dropped inside the box in the guardhouse.



Thanks and best regards.

PENFABRIC
Padmaraj Murugaya
Safety & Environment Section
Administration Department
Penfabric Mill 4 Sdn. Bhd
Tel : 604-3854374
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		PENFABRIC SDN. BERHAD - MILL 4

		FESTIVAL SHUTDOWN SAFETY CHECKLIST

										DURATION:

		In view of the long holiday shutdown, please ensure that all necessary safety checks are carried out and the appropriate precautionary actions

		taken, for example: electrical appliances, lights are switched off, window/doors are closed/secured, water pipes are closed etc.

		Section person-in-charge need to drop the completed form into the box placed at Guard House before going home on the last working before

		the festival shutdown.

		No		Location						Items Checked								Status/Remarks				Checked By				Confirmed By





























																Verified By Section Head:

																Pls use additional form if space is not enough for your checklist






